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Borough of


Atlantic Highlands

100 First Avenue 

Atlantic Highlands, New Jersey  07716

732-291-1444             Fax 732-291-9725

www.ahnj.com      ahubeny@ahnj.com
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        Adam Hubeny, CPM, CRP, CPWM, CCCC
Borough Administrator
To:

Mayor and Council 
From:

Adam Hubeny

Copy:

All Employees, Michelle Clark, Municipal Clerk, 
Police Chief David Rossbach Jason Sena Esq.

Subject:
COVID-19 / Protecting Municipal Employees
Date:

March 16, 2020 (Update)


March 13, 2020 (Mayor and Council Approved on 3/12/2020)
What a difference a few days make....... with all of the changes and updates over the weekend, and with the guidance from a majority of the Mayor and Council members, we have found it necessary to close Borough Hall Monday through Friday. All employees will report to work as usual and carry out our daily functions in serving the public as best as possible. This is a fluid document that will change from time to time in the best interest of the public.  
General Operations


1. Encourage the public to utilize online payment options for taxes and utility payments and 

      use the drop box.
2. Encourage the public to use Gov Pilot for reporting of code enforcement complaints, dog 

            license, road repairs, certificate of occupancy etc.

3. Close office to the public all week – Monday through Friday through April 17

4. Close Harbor office to the public all week through April 17

5. Close all public buildings to public (DPW, W&S, Sewer, Fire/EMS, Senior, Harbor 

      Shop etc.) If meeting is necessary at Borough Hall, the downstairs conference room will 

      be utilized.

6. Cancel ALL scheduled and non-scheduled meetings of any kind
7. Mayor and Council meeting for March 26th is being discussed with possible alternatives
8. Enhanced disinfecting of Borough Hall and DPW office space. Prices being obtained by 

            3rd party vendor. 

9. Prohibit official out of state travel and in-state conferences through end of April.

9.   Cancel all senior bus and events through end of May.

Fire & Police & EMS
1. Have available N95 masks and gloves for firefighter, EMT and police officer. If not available, fire shall use SCBA.
2. Issue an order that fire department will not respond to any EMS calls for service 
3. Allow police command staff to direct when and where a police officer can enter 

      households for any EMS calls. 
4. Enhanced disinfecting of fire, EMS and police department office space. Prices being obtained by 3rd party vendor.

5. Prohibit official out of state travel and in-state conferences through end of April.


Municipal Court

1. Coordinate with Monmouth County Vicinage.   

     2.   Enhanced disinfecting of Municipal Court office space and court room. 3rd party contract.

     3.   Prohibit official out of state travel and in-state conferences through end of April.

DPW including Harbor
1. Issue N95 masks and gloves.

2. Enhanced disinfecting of street, sanitation, water and sewer plants, harbor workforce by 3rd party contract.

3. Offices / Shop areas closed to the public

4. Prohibit official out of state travel and in-state conferences through end of April.

In the end, we will all get through this but I am trying my best to make our work place a safe environment where you don’t have to worry about coming to work.

Please let me know of your concerns and issues. 
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